COMMUNITY DEVELOPMIENT SERVICES
BUILDING PERMIT PROCESS

\I/ Resubmittal \l/

Permit Submittal Counter:
Applicant submits plans and
applications. A Customer Service
Rep or Development Project
Coordinator will check application

for completeness and assign an
application number for permit
tracking. The Development Project
Coordinator will determine what

If Required

Zoning: (3-4 days) Required for: New
construction, exterior work (i.e. fences, sheds,
pools, paving, etc.), additions, commercial interior
renovations, outdoor mechanical equipment,
seawalls, boat lifts, boat docks, moorings, signs and
special events, etc.

reviews are required.

If permit is rejected: Customer Service Rep
will call applicant for corrections. Applicant
must resubmit with revised or additional
information.

If permit is approved: Customer Service
Rep will call applicant to pay for permit and
pick up permit and plans.

Electrical: (3-4 days) Required for: New
construction, additions, demolitions, pools,
fire alarms, panel change outs, service
change, and any permit involving electrical
work such as motorized gates, timed
sprinklers, boat lifts, signs, etc.

If Zoning is NOT Required

Structural: (3-4 days) Required for: New construction,
demolitions, additions, interior and exterior renovations,
fences, signs, pools, sheds, seawalls, boat docks, boatlifts,
moorings, special events, windows, doors, roofs, shutters,

Utilities: (3-4 days) Required for: New construction,
resurfacing. Also required for the following
improvements in the City rights-of-way: landscaping,
sidewalks, paving, grading, potable water / sanitary
sewer / storm drainage, etc.

etc.
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= Plumbing: (3-4 days) Required for: New
g construction, demolitions, pools,

[~ irrigation, fire sprinkler and suppression

- systems, replacement of fixtures, new tub

Fire: (3-6 days) Required for: All
permits other than those associated
with single family homes and
duplexes.

If Required

or shower conversion, kitchens, water
heaters, etc.

Additional Information:
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Every Tuesday we offer "Walk-Through Tuesdays". Please visit www.wiltonmanors.com to review eligible permits for this service.
Each permit is unique and may require additional research, documentation and reviews.

. Not all permits will be reviewed by each trade (i.e. Structural, Zoning, etc.) The Construction Services Division will inform applicants which trades need to review the permit based upon the scope.
. The time required to process each permit will increase if multiple reviews are conducted due to required corrections. Re-review fees may apply.
. Certain permits may require review by outside regulatory agencies.
. Prior to submitting a building permit, contact the Construction Services Division to verify whether additional planning agencies must first approve the project.
. Please consult City of Wilton Manors Plan Review Checklist for a listing of permit submittal requirements.
. Each division/trade shall do a complete review of the scope submitted with the permit.

. No work shall be started until a permit is issued.

Mechanical: (4-5 days) Required
for: New construction, demolitions,
hood system, fire suppression,
change outs of compressors and air
handlers, etc.







